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PADDOCK WOOD TOWN COUNCIL  
Adverse Weather Management Plan 

 
The experience of recent winters has highlighted the importance of co-operation 
between the various agencies and the value of the Town Council’s roles within the 
communities. 
 
The Town Council does not have a statutory duty to prepare for and deal with snow, 
ice or flooding.  However, it is in a good position to inform the principal authorities 
about local needs.  Kent County Council’s winter service plans can be found at 
http://www.kent.gov.uk/roads-and-travel/what-we-look-after/winter-service/road-
salting-and-snow-clearance.  Up to date information can also be obtained by following 
KCC’s Twitter feed - https://twitter.com/GrittingKent. 
 
KCC’s primary gritting routes in Paddock Wood are Badsell Road, Maidstone Road, 
Commercial Road, Church Road and Pearsons Green Road. 
The secondary gritting routes are Warrington Road and Mascalls Court Road.  
 
Footpaths will be gritted by KCC in the following order of priority as conditions allow; 
shopping centres, schools, railway stations, bus stops, medical centres and residential 
homes. 
 
The Town Council has a duty to ensure that its employees & users of its facilities have 
a safe passage.  The footpath through St Andrews, the area around the workshops 
and the Day Centre path will be gritted. 
 
Paddock Wood Town Council also holds a 10 x 15kg bags of grit which is supplied by 
Kent County Council.  This is for use in public areas. Estates staff will grit and clear 
the footpaths in Commercial Road and a walkway through both of the car parks, in the 
event that KCC are unable to do so.  Additional grit will be purchased if required 
 
Members may, if they wish collect some grit and clear walkways in their vicinity. This 
is subject to availability.  
 
Legal Advice and Litigation 
Throughout the country people have been hesitant to clear snow because of fears of 
litigation if someone should slip on a treated area. 
 
A recent statement by the Ministry of Justice stated that “The prospect of a person 
who volunteers to clear snow from a pavement being successfully sued for damages 
by a person who subsequently slips on the cleared area and is injured are very small.”   
A snow clearer does however, have a duty to clear with reasonable care so as not to 
create a new or worse risk. 
 

http://www.kent.gov.uk/roads-and-travel/what-we-look-after/winter-service/road-salting-and-snow-clearance
http://www.kent.gov.uk/roads-and-travel/what-we-look-after/winter-service/road-salting-and-snow-clearance
https://twitter.com/GrittingKent
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DO 

• Move snow to a porous surface such as grass verge or garden. 

• Spread salt/grit evenly at the appropriate spread rates 

• Clear any excess salt or grit once the snow/ice has melted 
 
DON’T 

• Use water to melt snow, if there is a risk it will re-freeze 

• Move snow to a location where it will create another risk, such as another part 
of the pavement, road or where people are likely to walk 

• Use excessive salt, grit or other material so as to create a new or worse risk. 
 
In the event of severe weather the Town Clerk and Estates Manager will determine 
what efforts can be made by the Town Council to facilitate access for the town’s 
residents.   
 
Salt Bins are located at: 
Junction of Green Lane and Church Road 
Mascalls Court Road and Chantlers Hill 
Pearson’s Green Road at Junction of Castle Hill. 
 
The bins are filled by Kent County Council (PWTC staff will check during the autumn 
and advise KCC if they need filling) and are for use on the public highway ONLY. 
 
 
FLOODING 
 
In the event of flooding the sandbag store at Putlands will be left unlocked and 
residents may collect sandbags if their homes are in danger of flooding.  Elderly or 
infirm residents may contact the Town Council offices on 01892 837373, and 
arrangements will be made to deliver a limited number of sand bags to those homes, 
if possible. 
 
In order to help prevent flooding residents are urged: 
 

• Ensure all ditches on their land are kept clear 

• Not to throw garden rubbish over their garden fences as it may block ditches  

• Report any blocked ditches, drains or gullies to Kent County Council at 
http://www.kent.gov.uk/roads-and-travel/report-a-problem or telephone  
03000 41 8181 
 

HIGHWINDS 
 
In the event of a yellow, amber, or red weather warning for wind for the Southeast 
the Council has authorised the Clerk and/or Estates Manager to close the Foal Hurst 
Wood on Health and Safety Grounds.  In the event that the Clerk or Estates 
Manager are not available ie at weekends either the Chairman of the Council, 
Chairman or Vice Chairman of the Estates Committee will facilitate the closure. 

 
 
 

http://www.kent.gov.uk/roads-and-travel/report-a-problem
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INTRODUCTION 

The purpose of this Protocol is to guide councillors and officers of the council in their 

relations with one another. The Protocol’s intention is to build and maintain good working 

relationships between councillors and officers as they work together. Employees who are 

required to give advice to councillors are referred to as “officers” throughout. 

A strong, constructive, and trusting relationship between councillors and officers is 

essential to the effective and efficient working of the council. 

This Protocol also seeks to reflect the principles underlying the Code of Conduct which 

applies to councillors and the employment terms and conditions of officers. The shared 

objective is to enhance and maintain the integrity (real and perceived) of local government. 

The following extract from the Local Government Association guidance on the 2020 Model 

councillor Code of Conduct states that: 

“Both councillors and officers are servants of the public and are indispensable to 

one another. Together, they bring the critical skills, experience and knowledge 

required to manage an effective local authority. 

At the heart of this relationship, is the importance of mutual respect. councillor-

officer relationships should be conducted in a positive and constructive way. 

Therefore, it is important that any dealings between councillors and officers should 

observe reasonable standards of courtesy, should show mutual appreciation of the 

importance of their respective roles and that neither party should seek to take unfair 

advantage of their position or seek to exert undue influence on the other party. 

councillors provide a democratic mandate to the local authority and are responsible 

to the electorate whom they represent. They set their local authority’s policy 

framework, ensure that services and policies are delivered and scrutinise local 

authority services. 

[Councillors of the executive,] Chairs and vice chairs of committees have additional 

responsibilities. These responsibilities will result in increased expectations and 

relationships with officers that are more complex. Such councillors must still respect 

the impartiality of officers and must not ask them to undertake work of a party-

political nature or compromise their position with other councillors or other officers. 

Officers provide the professional advice and managerial expertise and information 

needed for decision making by councillors and to deliver the policy framework 

agreed by councillors. They are responsible for implementing decisions of 

councillors and the day-to-day administration of the local authority. 

The roles are very different but need to work in a complementary way. 

It is important for both sides to respect these differences and ensure that they work 

in harmony. Getting that relationship right is an important skill. That is why the code 

requires councillors to respect an officer’s impartiality and professional expertise. In 
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turn officers should respect a councillor’s democratic mandate as the people 

accountable to the public for the work of the local authority. It is also important for a 

local authority to have a councillor-officer protocol which sets out how this 

relationship works and what both councillors and officers can expect in terms of 

mutual respect and good working relationships.” 

This Protocol covers:  

• The respective roles and responsibilities of the councillors and the officer;  

• Relationships between councillors and officers;  

• Where/who a councillor or an officer should go to if they have concerns;  

• Who is responsible for making decisions.  

 

BACKGROUND  
This Protocol is intended to assist councillors and officers, in approaching some of the 

sensitive circumstances which arise in a challenging working environment.  

The reputation and integrity of the council is significantly influenced by the effectiveness of 

councillors and the officer working together to support each other’s roles.  

The aim is effective and professional working relationships characterised by mutual trust, 

respect and courtesy.  Overly close personal familiarity between councillors and officers is 

not recommended as it has the potential to damage this relationship 

 

ROLES OF COUNCILLORS AND OFFICERS  
The respective roles of councillors and officers can be summarised as follows:  

• Councillors and officers are servants of the public and they are indispensable to one 

another, but their responsibilities are distinct.  

• Councillors are responsible to the electorate and serve only for their term of office.  

• Officers are responsible to the council. Their job is to give advice to councillors and 

to the council, and to carry out the council’s work under the direction and control of 

the council and relevant committees.  

Councillors  

Councillors have four main areas of responsibility:  

• To determine council policy and provide community leadership;  

• To monitor and review council performance in implementing policies and delivering 

services;  

• To represent the council externally; and  

• To act as advocates for their constituents.  

All councillors have the same rights and obligations in their relationship with the officer, 

regardless of their status and should be treated equally.  
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Councillors should not involve themselves in the day to day running of the council. This is 

the officer’s responsibility, and the officer will be acting on instructions from the council or 

its committees, within an agreed job description. 

In line with the councillors’ Code of Conduct, a councillor must treat others with respect, 

must not bully or harass people and must not do anything which compromises, or is likely 

to compromise, the impartiality of those who work for, or on behalf of, the council.  

Officers can expect councillors: 

• to give strategic leadership and direction and to seek to further their agreed policies 

and objectives with the understanding that councillors have the right to take the final 

decision on issues based on advice  

• to act within the policies, practices, processes and conventions established by the 

council 

• to work constructively in partnership with officers acknowledging their separate and 

distinct roles and responsibilities 

• to understand and support the respective roles and responsibilities of officers and 

their associated workloads, pressures and reporting lines  

• to treat them fairly and with respect, dignity and courtesy 

• to act with integrity, to give support and to respect appropriate confidentiality 

• to recognise that officers do not work under the instruction of individual councillors 

or groups 

• not to subject them to bullying, intimidation, harassment, or put them under undue 

pressure. 

• to treat all officers, partners (those external people with whom the council works) 

and members of the public equally, and not discriminate based on any 

characteristic such as age, disability, gender reassignment, marriage or civil 

partnership, pregnancy and maternity, race, religion or belief, sex, sexual 

orientation. 

• not to request officers to exercise discretion which involves acting outside the 

council’s policies and procedures 

• not to authorise, initiate, or certify any financial transactions or to enter into any 

contract, agreement or undertaking on behalf of the council or in their role as a 

councillor without proper and lawful authority 

• not to use their position or relationship with officers to advance their personal 

interest or those of others or to influence decisions improperly 

• to comply at all times with the councillors’ Code of Conduct, the law, and such other 

policies, procedures, protocols and conventions agreed by the council. 

• respect the impartiality of officers and do not undermine their role in carrying out 

their duties 

• do not ask officers to undertake work, or act in a way, which seeks to support or 

benefit a particular political party or gives rise to an officer being criticised for 

operating in a party-political manner 

• do not ask officers to exceed their authority where that authority is given 
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Chairs and vice-chairs of council and committees  

Chairs and vice-chairs have additional responsibilities as delegated by the council. These 

responsibilities mean that they may have to have a closer working relationship with 

employees than other councillors do. However, they must still respect the impartiality of 

officers and must not ask them to undertake work or anything else which would prejudice 

their impartiality.  

Officers  

The primary role of officers is to advise, inform and support all members and to implement 

the agreed policies of the council. 

Officers are responsible for day-to-day managerial and operational decisions within the 

council, including directing and overseeing the work of any more junior officers. councillors 

should avoid inappropriate involvement in such matters. 

In performing their role officers will act professionally, impartially and with neutrality. Whilst 

officers will respect a councillor’s view on an issue, the officer should not be influenced or 

pressured to make comments, or recommendations which are contrary to their 

professional judgement or views. 

Officers must: 

• implement decisions of the council and its committees which are lawful, which have 

been properly approved in accordance with the requirements of the law and are 

duly recorded. This includes respecting the decisions made, regardless of any 

different advice given to the council or whether the decision differs from the officer’s 

view. 

• work in partnership with councillors in an impartial and professional manner 

• treat councillors fairly and with respect, dignity and courtesy 

• treat all councillors, partners and members of the public equally, and not 

discriminate based on any characteristic such as age, disability, gender 

reassignment, marriage or civil partnership, pregnancy and maternity, race, religion 

or belief, sex, sexual orientation. 

• assist and advise all parts of the council. Officers must always act to the best of 

their abilities in the best interests of the authority as expressed in the council’s 

formal decisions. 

• respond to enquiries and complaints in accordance with the council’s standards 

protocol 

• be alert to issues which are, or are likely to be, contentious or politically sensitive, 

and be aware of the implications for councillors, the media or other sections of the 

public. 

• act with honesty, respect, dignity and courtesy at all times 

• provide support and learning and development opportunities for councillors to help 

them in performing their various roles in line with the council’s training and 

development policy 
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• not seek to use their relationship with councillors to advance their personal interests 

or to influence decisions improperly 

• to act within the policies, practices, processes and conventions established by the 

council 

Officers have the right not to support councillors in any role other than that of councillor, 

and not to engage in actions incompatible with this Protocol.  

In giving advice to councillors, and in preparing and presenting reports, it is the 

responsibility of the officer to express his/her own professional views and 

recommendations. An officer may report the views of individual councillors on an issue, but 

the recommendation should be the officer’s own. If a councillor wishes to express a 

contrary view they should not pressurise the officer to make a recommendation contrary to 

the officer’s professional view, nor victimise an officer for discharging his/her 

responsibilities. 

There are exceptional circumstances where a councillor can fulfil the role of officer, for 

example where there is a vacancy. This can only be done if the councillor is not paid for 

the role and should only ever be short-term while the council seeks to fill a vacancy. There 

will need to be a particular clear understanding of when the councillor is acting as a 

councillor and when acting as the Proper Officer.  

The Relationship: General 

Councillors and officers are indispensable to one another. However, their responsibilities 

are distinct. councillors are accountable to the public, whereas officers are accountable to 

the council as a whole. 

At the heart of this Protocol is the importance of mutual respect and also of civility. 

councillor/officer relationships are to be conducted in a positive and constructive way. 

Therefore, it is important that any dealings between councillors and officers should 

observe standards of courtesy and that neither party should seek to take unfair advantage 

of their position nor seek to exert undue influence on the other party. 

Individual councillors should not actively seek to undermine majority decisions of the 

corporate body, as this could then bring them into conflict with officers who have been 

charged with promoting and implementing the council’s collectively-determined course of 

action. 

Councillors should not raise matters relating to the conduct or capability of an officer, or of 

officers collectively, in a manner that is incompatible with this Protocol at meetings held in 

public or on social media. This is a long-standing tradition in public service. An officer has 

no means of responding to criticisms like this in public. 

A councillor who is unhappy about the actions taken by, or conduct of, an officer should: 

• avoid personal attacks on, or abuse of, the officer at all times 

• ensure that any criticism is well founded and constructive 

• ensure that any criticism is made in private 
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• take up the concern with the chair   

Neither should an officer raise with a councillor matters relating to the conduct or capability 

of another councillor or officer or to the internal management of the council in a manner 

that is incompatible with the objectives of this Protocol. 

Potential breaches of this Protocol are considered below. 

Expectations  

All councillors can expect:  

• A commitment from officers to the council as a whole, and not to any individual 

councillor, group of councillors or political group;  

• A working partnership; 

• Officers to understand and support respective roles, workloads and pressures;  

• A timely response from officers to enquiries and complaints;  

• Officer’s professional and impartial advice, not influenced by political views or 

personal preferences;  

• Timely, up to date, information on matters that can reasonably be considered 

appropriate and relevant to their needs, having regard to any individual 

responsibilities or positions that they hold;  

• Officers to be aware of and sensitive to the public and political environment locally;  

• Respect, courtesy, integrity and appropriate confidentiality from officers and other 

councillors;  

• Training and development opportunities to help them carry out their role effectively;  

• Not to have personal issues raised with them by officers outside the council’s 

agreed procedures;  

• That officers will not use their contact with councillors to advance their personal 

interests or to influence decisions improperly.  

Officers can expect from councillors:  

• A working partnership;  

• An understanding of, and support for, respective roles, workloads and pressures;  

• Leadership and direction;  

• Respect, courtesy, integrity and appropriate confidentiality;  

• Not to be bullied or to be put under undue pressure;  

• That councillors will not use their position or relationship with officers to advance 

their personal interests or those of others or to influence decisions improperly;  

• That councillors will at all times comply with the council’s adopted Code of Conduct.  

Some general principles 

Close personal relationships between councillors and officers can confuse their separate 

roles and get in the way of the proper conduct of council business, not least by creating a 

perception in others that a particular councillor or officer is getting preferential treatment. 
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Special relationships with particular individuals are not recommended as it can create 

suspicion that an employee favours that councillor above others.  

The Proper Officer (usually called the Clerk) is the head of paid services and has a line-

management responsibility to all other staff.  Communications should be made directly 

with the Proper Officer, unless it is agreed by the Proper Officer that such communications 

may take place directly with other officers over a particular matter.  Councillors should not 

give instructions directly to the Proper Officer’s staff without the express approval of the 

Proper Officer.  

 

COUNCILLORS’ ACCESS TO INFORMATION AND TO COUNCIL DOCUMENTS 
Councillors are free to approach officers to provide them with such information, 

explanation and advice as they may reasonably need in order to assist them in discharging 

their role as members of the council. This can range from a request for general information 

about some aspect of the council’s activities to a request for specific information on behalf 

of a constituent. Such approaches should normally be directed to the Officer.  

The legal rights of councillors to inspect council documents are covered partly by statute 

and partly by the common law. 

The common law right of councillors is based on the principle that any member has a 

prima facie right to inspect council documents so far as their access to the documents is 

reasonably necessary to enable the member properly to perform their duties as a member 

of the council. This principle is commonly referred to as the “need to know” principle. 

The exercise of this common law right depends therefore upon the councillor’s ability to 

demonstrate that they have the necessary “need to know”. In this respect a member has 

no right to “a roving commission” to go and examine documents of the council. Mere 

curiosity is not sufficient. The crucial question is the determination of the “need to know”. 

This question must be determined by the officer. 

In some circumstances (e.g. a committee member wishing to inspect documents relating 

to the functions of that committee) a councillor’s “need to know” will normally be presumed. 

In other circumstances (e.g. a councillor wishing to inspect documents which contain 

personal information about third parties) a councillor will normally be expected to justify the 

request in specific terms. Any council information provided to a councillor must only be 

used by the councillor for the purpose for which it was provided i.e. in connection with the 

proper performance of the councillor’s duties as a member of the council. 

For completeness, councillors do, of course, have the same right as any other member of 

the public to make requests for information under the Freedom of Information Act 2000. 

 

CORRESPONDENCE 
Correspondence between an individual councillor and an officer should not normally be 

copied (by the officer) to any other councillor. Where exceptionally it is necessary to copy 
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the correspondence to another councillor, this should be made clear to the original 

councillor. In other words, a system of “silent copies” should not be employed. 

Acknowledging that the “BCC” system of e-mailing is used, it should be made clear at the 

foot of any e-mails if another councillor has received an e-mail by adding “CC councillor 

X.” 

Official letters or emails on behalf of the council should normally be sent out under the 

name of the officer, rather than under the name of a councillor. It may be appropriate in 

certain circumstances (e.g. representations to a Government Minister) for a letter or email 

to appear over the name of the chair, but this should be the exception rather than the 

norm. Letters or emails which, for example, create obligations or give instructions on 

behalf of the council should never be sent out in the name of a councillor. 

Correspondence to individual councillors from officers should not be sent or copied to 

complainants or other third parties if they are marked “confidential”. In doing so, the 

relevant officer should seek to make clear what is to be treated as being shared with the 

councillor in confidence only and why that is so. 

 

PRESS AND MEDIA 
Councils are accountable to their electorate. Accountability requires local understanding. 

This will be promoted by the council, explaining its objectives and policies to the electors 

and customers. Councils use publicity to keep the public informed and to encourage public 

participation. The council needs to tell the public about the services it provides. Good 

effective publicity should aim to improve public awareness of the council’s activities. 

Publicity is a sensitive matter in any political environment because of the impact it can 

have. Expenditure on publicity can be significant. It is essential to ensure that decisions on 

publicity are properly made in accordance with the Code of Recommended Practice on 

Local Authority Publicity and the council’s Media Protocol.  

The officer may respond to press enquiries but should confine any comments to the facts 

of the subject matter and the professional aspects of the function concerned. On no 

account must an officer expressly or impliedly make any political opinion, comment or 

statement. 

Any press release that may be necessary to clarify the council’s position in relation to 

disputes, major planning developments, court issues or individuals’ complaints should be 

approved by the officer. 

The chair (or chair of a committee) may act as spokespersons for the council in 

responding to the press and media and making public statements on behalf of the council 

but should liaise with the officer on all forms of contact with the press and media. The 

council may also appoint individual councillors as spokespeople where there is an area of 

particular expertise but this should only be done with the agreement of the council.  

The council must comply with the provisions of the Local Government Act 1986 (“the Act”) 

regarding publicity. All media relations work will comply with the national Code of Practice 
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for Local Government Publicity. The Code is statutory guidance and the council must have 

regard to it and follow its provisions when making any decision on publicity. 

The LGA has produced useful guidance on the Publicity Code - 

https://www.local.gov.uk/publications/short-guide-publicity-during-pre-election-period 

For more detailed information and guidance regarding the role of councillors in connection 

with the use of social media, reference should be made to the council’s Social Media 

Protocol where there is one in place. 

 

IF THINGS GO WRONG  

Procedure for officers:  

From time to time the relationship between councillors and the officer (or other employees) 

may break down or become strained. Whilst it is always preferable to resolve matters 

informally, it is important that the council adopts a formal grievance protocol or procedure.  

The principal council’s monitoring officer may be able to offer a mediation/conciliation role 

or it may be necessary to seek independent advice. The chair of the council should not 

attempt to deal with grievances or work related performance or line management issues 

on their own. The council should delegate authority to a small group of councillors to deal 

with all personnel matters.  

The law requires all employers to have disciplinary and grievance procedures. Adopting a 

grievance procedure enables individual employees to raise concerns, problems or 

complaints about their employment in an open and fair way. 

Where the matter relates to a formal written complaint alleging a breach of the councillors’ 

Code of Conduct the matter must be referred to the principal council’s monitoring officer in 

the first instance in line with the Localism Act 2011. The council may however try to 

resolve any concerns raised informally before they become a formal written allegation. 

Procedure for councillors:  

If a councillor is dissatisfied with the conduct, behaviour or performance of the officer or 

another employee, the matter should be reported to the chair and then raised with the 

officer in the first instance. If the matter cannot be resolved informally, it may be necessary 

to invoke the council’s disciplinary procedure. 
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xxxxxx.
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Highways & Transportation 
 
Invicta House 
County Hall 
Maidstone 
Kent 
ME14 1XX 
 
Email:     
paddockwoodjunction@kent.gov.uk 
 
14 August 2023 

 
 

 

Dear Sir or Madam 
 
RE: B2017 Badsell Road/B2160 Maidstone Road/Mascalls Court Road Junction 
Improvement 
 
You will be very aware of the three major housing developments taking place in 
Paddock Wood at Church Farm, Mascalls Court Farm and Mascalls Farm. 
 
As part of their planning consents, the three developers were obliged to contribute 
funding for an improvement of the Badsell Road/Maidstone Road/Mascalls Court Road 
junction (the Junction); and the A228 Maidstone Road/B2017 Badsell Road 
roundabout junction (the Roundabout) to offset the traffic implications of their 
developments. 
 
As three developers are involved, the County Council (KCC) agreed that it would be 
more sensible to progress and implement the improvements for them. 
 
The improvement of the Roundabout is currently proving problematic because of the 
constraints of the boundaries of the existing public highway and this letter is specifically 
about the Junction improvement. 
 
The proposed scheme is shown on the enclosed plan.  Badsell Road will be locally 
realigned with land being provided by the adjacent developer to create a traffic signal-
controlled crossroads junction with Mascalls Court Road.  Traffic signals will allow 
control of the traffic and in particular help with the high number of pedestrian 
movements associated with Mascalls Academy. 
 
Dealing with surface water is a major issue in this location and detailed flood risk 
modelling has been required to make sure a solution can be identified and incorporated 
into the scheme that is satisfactory to the Environment Agency.  The outcome is that 
a lagoon will need to be provided on the spare land that becomes available from 
realigning the road, to temporarily hold water during intense periods of rain, together 
with other possible measures to help reduce the risk. 
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 2 

While the Junction scheme was identified within the developments planning consents, 
the Junction does require a specific planning consent.  An application will be made to 
KCC Planning Applications Group who with the Planning Applications Committee are 
the determining body for highway improvements promoted by KCC (known as a 
Regulation 3 application).  The Group and the Committee sit as an independent body 
within the overall organisation of KCC. 
 
The planning application is expected to be submitted during September or early 
October and this letter is intended to give you advance notice.  If you have any 
questions or queries about the Junction scheme, then please contact 
paddockwoodjunction@kent.gov.uk  Representations can of course be made to the 
planning application when it has been published in the usual way. 
 
Subject to the receipt of planning permission, the programme is to complete the 
detailed design and invite construction tenders during spring 2024 with the objective 
of making a start in June 2024 so that key work can be started after the main school 
exam period has ended and over the summer holidays.  Construction will take up to a 
1 year to complete. 
 
 
 
Yours faithfully 
 
 
 
 
Major Capital Programme Team 

mailto:paddockwoodjunction@kent.gov.uk


Voucher Code Date Bank VAT Type Net VAT TotalMinute

Paddock Wood Town Council

PAYMENTS LIST

12 September 2023 (2023-2024)

SupplierDescriptionCheque No

 289 Professional fees 14/08/2023 Current/Business Reserve DMB Law S  1,165.42  233.09  1,398.51134 Professional fees

 289 Professional fees 14/08/2023 Current/Business Reserve DMB Law Z  74.00  74.00134 Professional fees

 290 CC Cleaning 14/08/2023 Current/Business Reserve Caxton Supplies S  16.95  3.39  20.34135 CC Cleaning Supplies

 291 CC General Expenses 14/08/2023 Current/Business Reserve Baxall S  300.00  60.00  360.00136 Alarm Call Out

 292 CC General Expenses 14/08/2023 Current/Business Reserve Baxall S  306.25  61.25  367.50137 Carpenter

 293 CC Facilities Management 14/08/2023 Current/Business Reserve Baxall S  4,520.85  904.17  5,425.02138 Facilities Management Contract

 294 Professional fees 14/08/2023 Current/Business Reserve Anderson Acoustics S  500.00  100.00  600.00139 Planning consultancy fees

 295 Remembrance Parade 14/08/2023 Current/Business Reserve Sunbelt Rentals S  90.00  18.00  108.00140 Road Closure for Remembrance

 296 Remembrance Parade 14/08/2023 Current/Business Reserve Envisage Agency Group S  870.00  174.00  1,044.00141 Marshalls

 297 Members allowances 14/08/2023 Current/Business Reserve Kent Association of Local CouncilsS  50.00  10.00  60.00142 Training  - D Kent

 298 Maintenance 14/08/2023 Current/Business Reserve Wise Plumbing S  1,434.17  286.83  1,721.00143 Repairs - Pipes at Ringden Allotments

 299 Putlands 14/08/2023 Current/Business Reserve Tree Services Ltd S  420.00  84.00  504.00144 Emergency Treework

 300 software/licenses 14/08/2023 Current/Business Reserve Symcar S  108.50  21.70  130.20145 Microsoft licences

 301 St Andrews - Electricity 14/08/2023 Current/Business Reserve Scottish Power S  316.61  63.32  379.93146 Electricity - St Andrews Hall

 302 St Andrews - Electricity 14/08/2023 Current/Business Reserve Scottish Power L  135.68  6.78  142.46146 Electricity - St Andrews Hall

 303 Remembrance Parade 14/08/2023 Current/Business Reserve Reliance Ambulance Z  395.00  395.00147 First Aid Cover

 304 security St Andrews 14/08/2023 Current/Business Reserve Prestige Guarding S  262.50  52.50  315.00148 security

 304 Security Company FHW 14/08/2023 Current/Business Reserve Prestige Guarding S  420.00  84.00  504.00148 security

 304 Security company - Memorial 14/08/2023 Current/Business Reserve Prestige Guarding S  262.50  52.50  315.00148 security

 305 materials (Estates) 14/08/2023 Current/Business Reserve Paddock Wood Garage S  26.17  5.23  31.40149 Estates supplies

 306 Play areas 14/08/2023 Current/Business Reserve Kompan S  61.40  12.28  73.68150 Playground spares

 307 Staff Training 14/08/2023 Current/Business Reserve Kent Association of Local CouncilsS  50.00  10.00  60.00151 Training - E Small

 308 Members allowances 14/08/2023 Current/Business Reserve Kent Association of Local CouncilsS  50.00  10.00  60.00151 Training - D Dray

 309 Podmore - Public Toilets 14/08/2023 Current/Business Reserve F & C Cleaning S  50.75  10.15  60.90152 Cleaning public toilets

 310 Play areas 14/08/2023 Current/Business Reserve Ellis & Son S  620.00  124.00  744.00153 Playground repairs

 311 Putlands 14/08/2023 Current/Business Reserve Capel Ground Care S  121.55  24.31  145.86154 Gang Mowing

 311 St Andrews Field 14/08/2023 Current/Business Reserve Capel Ground Care S  121.55  24.31  145.86154 Gang Mowing

 311 Green Lane Pitches 14/08/2023 Current/Business Reserve Capel Ground Care S  121.55  24.31  145.86154 Gang Mowing

 311 Elm Tree Pitches 14/08/2023 Current/Business Reserve Capel Ground Care S  121.55  24.31  145.86154 Gang Mowing

 311 Memorial Pitches 14/08/2023 Current/Business Reserve Capel Ground Care S  121.55  24.31  145.86154 Gang Mowing

 312 Green Lane - Water Rates 14/08/2023 Current/Business Reserve Business Stream E  7.77  7.77155 Water rates - Green Lane

 313 Memorial Plaques 14/08/2023 Current/Business Reserve The Anglia Sign Casting S  75.54  15.11  90.65156 Memorial plaque

 314 Fuel 01/08/2023 Current/Business Reserve Wex Retail Cards S  18.00  3.60  21.60DD fuel cards
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 315 Loan Repayments 01/08/2023 Current/Business Reserve Public Works Loan Board Z  3,016.88  3,016.88DD Loan Repayment

 316 Professional fees 02/08/2023 Current/Business Reserve Croner S  181.96  36.40  218.36DD HR Services

 316 Professional fees 02/08/2023 Current/Business Reserve Croner Z  10.72  10.72DD HR Services

 317 CC Utilities 10/08/2023 Current/Business Reserve SSE S  6,321.38  1,264.28  7,585.66DD Electricity - Community Centre

 318 Fuel 15/08/2023 Current/Business Reserve Wex Retail Cards S  16.50  3.30  19.80DD fuel cards

 319 software/licenses 16/08/2023 Current/Business Reserve Sage Payroll S  36.50  7.30  43.80DD Payroll ~Services

 320 Telephones 17/08/2023 Current/Business Reserve British Telecommunications LtdS  140.85  28.17  169.02DD Phone & Broadband

 321 CC Utilities 17/08/2023 Current/Business Reserve SSE S  4,834.51  966.90  5,801.41DD Electricity - Community Centre

 322 Workshop - Office Equipment 09/08/2023 Current/Business Reserve HP S  2.49  0.50  2.99CREDIT CARD Printer Ink

 323 CC Insurance 09/08/2023 Current/Business Reserve Simply Business E -206.99 -206.99CREDIT CARD Refund - Insurance

 324 Office Equipment 09/08/2023 Current/Business Reserve Argos S  15.00  3.00  18.00CREDIT CARD clock

 325 Podmore Building Maintenance09/08/2023 Current/Business Reserve S J Osborne & Son E  125.00  125.00CREDIT CARD Door Repair

 326 Bank interest/fees 09/08/2023 Current/Business Reserve Lloyds Bank E  3.00  3.00CREDIT CARD Bank charges

 327 Fuel 09/08/2023 Current/Business Reserve Paddock Wood Service Station S  59.78  11.95  71.73CREDIT CARD fuel

 328 Workshop - Telephones 09/08/2023 Current/Business Reserve Waitrose S  8.33  1.67  10.00CREDIT CARD Mobile Phone Contract

 329 Estates Misc 09/08/2023 Current/Business Reserve Tudor Environmental E  368.52  368.52CREDIT CARD PPE

 329 Estates Misc 09/08/2023 Current/Business Reserve Tudor Environmental S  397.45  79.50  476.95CREDIT CARD PPE

 330 Bank interest/fees 09/08/2023 Current/Business Reserve Lloyds Bank E  3.00  3.00CREDIT CARD Bank charges

 331 CC Equipment - Capital 24/08/2023 Current/Business Reserve M Flashman - Nisbets S  243.95  48.79  292.74157 CC - Bistro Tables & Chairs

 332 CC Equipment - Capital 24/08/2023 Current/Business Reserve M Flashman - Amazon S  71.49  14.30  85.79158 CC - Signs

 332 CC Equipment - Capital 24/08/2023 Current/Business Reserve M Flashman - Amazon S  41.99  8.40  50.39158 CC - Signs

 333 CC Cleaning 24/08/2023 Current/Business Reserve F & C Cleaning S  650.00  130.00  780.00159 CC - Cleaning

 334 CC Cleaning 24/08/2023 Current/Business Reserve Caxton Supplies S  135.40  27.08  162.48160 CC Cleaning Supplies

 335 Foal Hurst Wood 24/08/2023 Current/Business Reserve TreeCycle S  240.00  48.00  288.00161 Treework

 336 van hire 24/08/2023 Current/Business Reserve Ton Hire S  363.72  72.74  436.46162 Toyota Van Hire

 337 Members allowances 24/08/2023 Current/Business Reserve NALC S  32.68  6.54  39.22163 Training - C Williams

 338 Members allowances 24/08/2023 Current/Business Reserve NALC S  32.68  6.54  39.22164 Training - C Williams

 339 Publicity 24/08/2023 Current/Business Reserve Knockout Print S  150.00  30.00  180.00165 NP Banners

 340 Estates Equipment 24/08/2023 Current/Business Reserve Kidmans S  108.41  21.69  130.10166 strimmer service

 341 Workshop - Telephones 24/08/2023 Current/Business Reserve British Telecommunications LtdS  85.56  17.11  102.67167 Broadband - Workshop

 342 Memorial Plaques 24/08/2023 Current/Business Reserve The Anglia Sign Casting S  75.54  15.11  90.65168 Memorial plaque

 343 Telephones 23/08/2023 Current/Business Reserve British Telecommunications LtdS  108.84  21.77  130.61DD Cloud Phone

 344 Electricity 24/08/2023 Current/Business Reserve NPower L  68.25  3.41  71.66DD Electricity Supplies - Street Lights

 345 Fuel 29/08/2023 Current/Business Reserve Wex Retail Cards S  152.02  30.40  182.42DD fuel cards

 346 Telephones 29/08/2023 Current/Business Reserve British Telecommunications LtdS  125.85  25.17  151.02DD Broadband - Office
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 347 Workshop - Telephones 29/08/2023 Current/Business Reserve British Telecommunications LtdS  75.78  15.16  90.94DD Telephone - Workshop

 348 Memorial - Electricity 29/08/2023 Current/Business Reserve SSE L  14.58  0.72  15.30DD Electrical supplies

 348 Podmore - Electricity 29/08/2023 Current/Business Reserve SSE L  71.02  3.55  74.57DD Electrical supplies

 348 Elm Tree - Electricity 29/08/2023 Current/Business Reserve SSE L  78.84  3.94  82.78DD Electrical supplies

 348 Workshop - Electricity 29/08/2023 Current/Business Reserve SSE L  40.04  2.00  42.04DD Electrical supplies

 348 Electricity 29/08/2023 Current/Business Reserve SSE L  40.00  2.00  42.00DD Electrical supplies

 349 Contractors 29/08/2023 Current/Business Reserve Veolia Environmental Services S  70.80  14.16  84.96DD Waste collection

 349 Maintenance 29/08/2023 Current/Business Reserve Veolia Environmental Services S  70.80  14.16  84.96DD Waste collection

 349 Podmore - Waste Collection 29/08/2023 Current/Business Reserve Veolia Environmental Services S  6.95  1.39  8.34DD Waste collection

 350 Professional fees 30/08/2023 Current/Business Reserve Croner S  176.76  35.35  212.11DD Professional fees

 350 Professional fees 30/08/2023 Current/Business Reserve Croner Z  10.55  10.55DD Professional fees

 351 Rates/Utility Fees 30/08/2023 Current/Business Reserve Castle Water S  6.59  1.32  7.91DD Water rates - Cemetery

 352 St Andrews Hall - Rates 30/08/2023 Current/Business Reserve Castle Water S  4.17  0.83  5.00DD Water rates - St Andrews

 353 Elm Tree Pavilion 30/08/2023 Current/Business Reserve Castle Water S  21.37  4.28  25.65DD Water rates - Elm Tree

 354 Water Rates 30/08/2023 Current/Business Reserve Castle Water S  4.17  0.83  5.00DD Water Rates - Ringden Allotments

 355 Memorial Pitches 30/08/2023 Current/Business Reserve Castle Water S  11.72  2.34  14.06DD Water rates - Memorial

 356 Water Rates 30/08/2023 Current/Business Reserve Castle Water S  13.23  2.65  15.88DD Water Rates - Kent Close

 357 Water Rates 30/08/2023 Current/Business Reserve Castle Water S  4.76  0.95  5.71DD Water rates - Badsell Allotments

 358 Podmore Building Maintenance30/08/2023 Current/Business Reserve Castle Water S  10.28  2.06  12.34DD Water rates - Podmore

 359 Green Lane Pavilion 30/08/2023 Current/Business Reserve Castle Water S  3.79  0.76  4.55DD Water rates - Green Lane

 360 Telephones 31/08/2023 Current/Business Reserve Active digital S  13.12  2.62  15.74DD Mobile Phone

 360 Workshop - Telephones 31/08/2023 Current/Business Reserve Active digital S  13.13  2.63  15.76DD Mobile Phone

 361 Salaries 31/08/2023 Current/Business Reserve Aviva Life Z  15.25  15.25DD Pension - fees

 361 Salaries 31/08/2023 Current/Business Reserve Aviva Life Z  15.25  15.25DD Pension - fees

 362 Salary 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  50.00  50.00BACS Wages

 362 wages St Andrews 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  93.10  93.10BACS Wages

 362 amendments 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  1.00  1.00BACS Wages

 362 Fuel 25/08/2023 Wages Imprest PWTC Wages Imprest Acc S  11.25  2.25  13.50BACS Wages

 362 Wages - Foal Hurst Wood 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  85.50  85.50BACS Wages

 362 Wages - memorial 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  93.10  93.10BACS Wages

 362 Wages - Watering 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  251.00  251.00BACS Wages

 362 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  5,201.59  5,201.59BACS Wages

 362 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  4,977.49  4,977.49BACS Wages

 362 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  219.31  219.31BACS Wages

 362 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  630.00  630.00BACS Wages

 362 CC Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  1,881.32  1,881.32BACS Wages

 363 CC Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  705.04  705.04BACS TAX/NI Tax/NI
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 363 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  2,064.64  2,064.64BACS TAX/NI Tax/NI

 363 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  54.80  54.80BACS TAX/NI Tax/NI

 363 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  1,977.92  1,977.92BACS TAX/NI Tax/NI

 364 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  630.58  630.58BACS PENSION Pension

 364 Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  624.80  624.80BACS PENSION Pension

 364 CC Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  213.84  213.84BACS PENSION Pension

 365 CC Salaries 25/08/2023 Wages Imprest PWTC Wages Imprest Acc E  59.00  59.00BACS Student Loan Student Loan

Total  51,855.30  5,573.42  57,428.72
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 157 Rents 10/08/2023 Current/Business Reserve Allotments E  10.00  10.00BACS Allotment Rents

 158 Rents 10/08/2023 Current/Business Reserve Allotments E  10.00  10.00BACS Allotment Rents

 159 Rents 15/08/2023 Current/Business Reserve Allotments E  10.00  10.00BACS Allotment Rents

 160 Hire Charges 14/08/2023 Current/Business Reserve Yoga with Anita E  16.08  16.08BACS Hire of Day Centre

 160 Hire Charges 14/08/2023 Current/Business Reserve Yoga with Anita E  16.08  16.08BACS Hire of Day Centre

 161 Sec 106 funds 18/08/2023 Current/Business Reserve Tunbridge Wells Borough CouncilE  146,997.92  146,997.92BACS S106 - Sports Pitch Contribution 17/03480

 162 Hire Charges 22/08/2023 Current/Business Reserve Paddock Wood Flower Club E  38.60  38.60204 Hire of Day Centre

 162 Hire Charges 22/08/2023 Current/Business Reserve Paddock Wood Flower Club E  38.60  38.60204 Hire of Day Centre

 163 Cemetery Admin Fees 22/08/2023 Current/Business Reserve Sears Funeral Service E  474.00  474.00204 Cemetery Fees

 163 Cemetery Admin Fees 22/08/2023 Current/Business Reserve Sears Funeral Service E  60.00  60.00204 Cemetery Fees

 163 Cemetery Admin Fees 22/08/2023 Current/Business Reserve Sears Funeral Service E  58.00  58.00204 Cemetery Fees

 164 Cemetery Admin Fees 22/08/2023 Current/Business Reserve Sears Funeral Service E  120.00  120.00204 Cemetery Fees

 165 Hire Charges 29/08/2023 Current/Business Reserve Sunday Spiritualists E  26.80  26.80BACS Hire of Day Centre

 165 Hire Charges 29/08/2023 Current/Business Reserve Sunday Spiritualists E  26.80  26.80BACS Hire of Day Centre

 166 Memorial Plaques 16/08/2023 Current/Business Reserve John Harling E  90.65  90.65BACS Memorial fee

 166 Memorial Fees 16/08/2023 Current/Business Reserve John Harling E  60.00  60.00BACS Memorial fee

 167 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  28.95  28.95BACS Hire of Day Centre

 167 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  28.95  28.95BACS Hire of Day Centre

 168 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  32.16  32.16BACS Hire of Day Centre

 168 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  32.16  32.16BACS Hire of Day Centre

 169 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  28.95  28.95BACS Hire of Day Centre

 169 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  28.95  28.95BACS Hire of Day Centre

 169 Hire Charges 30/08/2023 Current/Business Reserve Church of god ww Association E  28.95  28.95BACS Hire of Day Centre

 170 Memorial Plaques 22/08/2023 Current/Business Reserve Sears Funeral Service S  75.54  15.11  90.65204 Cemetery Fees

Total  148,338.14  15.11  148,353.25
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